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I. O6mmue MoOJIOKEHHST

1.1. HacTosmee IlonoxeHue 06 yHpapiIeHWH JelamMy (Iaxee o TEKCTY — YIIPaBICHHE JeTIaMu)
pa3paboTaHO B COOTBETCTBHH C JICUCTBYIOIIUM 3aKOHOIATEBCTBOM Poccuiickoit @eneparuum, YcTaBoM
dbemepanbHOro TOCYHapCTBEHHOro GOKETHOTO 00pa30BATENPHOIO YHUPEXICHUS JOTIONHUTEIEHOTO
o6pazopanus «®DemepalbHbl IEHTP IONONMHATENBHOTO 00pa3sOBaHMA M OpraHu3alud OTAbIXAa H
03I0pOBJIEHHUs JEeTEH» (aee IO TEKCTy — YUPEKICHHE) H ONPENENAeT €r0 OCHOBBI OpraHM3alliK H
JIESITEIbHOCTH.

1.2. YrpaBnenue meqaMd CO3JAHO B IEAX OCYLICCTBICHHE NOKYMEHTAIMOHHOIO obecreyeHns
NeATENBHOCTH YUPSIKACHNS U BEJECHHS KaIpOBOT0 JAETIOIPOU3BOACTRA.

1.3. OCHOBHBIME NIPUHIANIAME CO3IaHUS ¥ QYHKIMOHMUPOBAHNS Y IPABICHHS NETaMH SBIITIOTCA:

— 3aKOHHOCTB;

— COuETaHWE Pa3UIHBIX METOLOB B PaboTe;

— IIJTAaHAPOBAHHE;

— OTYETHOCTB;

— IepCOHANbHAS OTBETCTBEHHOCTH KAKI0T0 pabOTHHKA Y IIPABICHHUS JIETAMH 38 COCTOSHHUE [IC]T Ha
[IOPYYEHHOM YYACTKE ¥ TIPA BHITOTHEHNM OTAEBHBIX (yHKIHH;

— eIMHOHAUAJIAE PYKOBOJACTBA Y IIPABJICHUS ICTIaMH;

— 1pod)ecCHOHAN3M U KOMIIETEHTHOCTD JTOJDKHOCTHBIX JIHI Y IIPABICHHS NETaMH.

1.4. ViIpaBienue JieJlaMu B CBOSH IesTEIBHOCTH PyKoBoAicTByeTcss KoHBeHIMEH OOH «O 3zamuTe
IIpaB dUeNoBeKa W OCHOBHBIX cBoGom», Kompemmmedr OOH «O mpaBax peGenka», Koncrurynuei
Poccuiickolt Dezepariii, deaepalbHEIMA KOHCTHTYIMOHHEIME 3aKOHaMH, (QefepanbHEIME 3aKOHAMY,
aktamu IIpesmmenta Poccuiickoit ®@emepanuu, akramu IIpaBUTeNBECTBA Poccuiickoit ®@exnepanuy,
IpUKA3aMH, WHCTPYKTHBHBIMH IHCBMaMH ¥ JPYTHMH DPYKOBOIAIIMMH NOKYyMCHTaMH MuHuCcTEPCTBA
npocBemeHus Poccuu, IPaBOBEIME aKTaMH PEATU3YIOIIUX IPOrPaMMBbl, PABUIIAMY i HOPMAMH OXPaHBI
TpyZIa, TeXHHKM GE30MACHOCTH M IIPOTUBOIOKAPHOW 3alIUTH, YCTaBOM Vapexnerus, KOUIEKTHBHBIM
JIOTOBOPOM, IIpHKasaMy (PacIOPsKEHHUAMHU) U HHBIME JIOKATIBHBIMHA aKTaMH VupexaeHus 1 HaCTOSIIM
[Tonoxenuem.

1.5. VIpaBieHre JeNaMy ABILIETCS CTPYKTYPHBIM TIOAPa3IeeHHEeM Y IPEKIEHUA U IOATHHACTCS
HENIOCPEICTBEHHO TUPEKTOPY Y UPEIKICHHUS.

1.6. PykoBomuTeneM YmpasieHus Jedamu  sBisercs HadampHHK VYuparnenus [elNaMH,
Ha3HAYACMBI HA JOJDKHOCTD IPHKA30M JMPEKTOpa YUPEKICHHS B COOTBETCTBHH C NEHCTBYIOIINM
TPYIOBEIM 32KOHOJATENBCTBOM.

Ha Bpemst oTcyTcTBHs HadansHuka YIpaBleHus NenaMy IO YBaXKHTCNLHOH NPHIMHE (oTIycK,
KOMaH/IMpPOBKa, GOTE3Hb W T.1I.), €r0 IOJDKHOCTHBIE IPaBa U OOS3aHHOCTH NEPEXONAT K 3amecTuTeIo

HauaibHWKA YIPABIEHHS JelaMd JODKHOCTHOHW WHCTPYKIHEH KOTOPOro IPEeIyCMOTPEHO TIPaBO
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3aMemnars HauanpHuKa YTIpaBIICHHS JETIaMH.

1.7. CocTaB ¥ IITATHYIO YHCIEHHOCTh YIIPABICHHUS ACNaMH YTBEPKIAET IUPEKTOP YUPSKICHUS
MCXOIS W3 YCIOBHH M OCOOSHHOCTEH NEATENBHOCTH YUPEKICHUS IO IPEICTABIICHUIO HauanpHuKa
VpaBneHus NeIaMH | €10 3aMECTHTEILS.

1.8. PaGoTHukH YIIpaBIeHHs JeaMy Ha3HAadar0TCs ¥ 0CBOOOKIAIOTCS OT 3aHUMAaeMOH HOIKHOCTH
IIPHUKa30M JUPEKTOpa YUpEe:KICHHS 10 MPEICTABICHAO HadallbHIUKa YIPABICHHUS JIEIAMU 1 3aMCCTHTCILA
HavaJIbHWKA Y IPABICHUS JIEIaMu.

1.9. Pactpesienerre OOs3aHHOCTEH MeXIy PaOOTHMKaM¥ YIIPaBICHHS IEINaMH TPOU3BOMUTC
HAYaIbHUKOM YTIPaBICHUA IEIaMH.

1.10. PaGorHukyr YTIpaBieHus JeiaMy, B TOM ducie HadvaipHEK YIIpaBICHHSA JENaMH,
OCYIIECTBIISIOT CBOKO JEATENFHOCTh HA OCHOBAHWE TPYNOBOTO JOrOBOpPA, HACTOAIIETO [Tonoxenus U
JOIKHOCTHBIX MHCTPYKIHH, KOTOPBIE COIEPIKAT OTBETCTBEHHOCTB, IpaBa U O0S3aHHOCTH pabOTHHKOB,

YTBEPIKIAEMBIX JUPEKTOPOM Y UPEHICHHS.

II. Bagaun 1 pyHKIHHE YIIpaBJIEHHS Ne1aMH

2.1. 3agaun YnparineHHUS NeTIaMH:

1) OpraHU3amMOHHOE OOECTIEYCHHE ASATENLHOCTH TMPEKTOpa Y IPEKICHUS;

2) BelleHHE KaJPOBOro AEJIOMPOU3BOACTBA;

3) ocymiecTBIeHHe  [TOKYMEHTAIMOHHOTO  OOecredeHus  JEATENbHOCTA Yuapexaenus
(Jlenompor3BOICTBO Y UPEXKACHHA U APXUB).

4) obecredenye IPaBOBOTO PEryTUPOBAHKS JEATENBHOCTH Y IPEKACHHS,

5) yuacTHe B yKpeIUIEHHH 3aKOHHOCTH ¥ IIPABOTIOPS/IKA B AEATCIbHOCTH Y IPESKTICHAL;

6) TIPaBOBOE COMPOBOXKIEHAE MEPOIPUATHH, TPOBOAKMEIX IIPH OCYIIECTBIIEHAHN 3aKyIIOK TOBAPOB,
paboT, yeiyr uTst 06ecedeH s ToCy IapCTBEHHBIX YK (JOTOBOPHOH paboTsl);

7) TIOBBINIEHHUE MPABOBOH KyIbTypEl pAOOTHAKOB Y IPEIKIACHHS.

2.2. @yHKIMY YIIpaBICHHS ICTaMHU:

1) opraHm3aMOHHOE O0eCIedeHHE NeATeNFHOCTH TUPEKTOpa Y UPSKICHU;

2) OpraHM3alHOHHOe 0GeCIedeH e COBEMAHNY y IUpeKTopa YUPEKICHUS, B TOM THC/IC BEJCHHC
MIPOTOKOTA;

3) perHCTpaNys U PacChUIKa KOHTPOIBHBIX TOPYdeHUH UPEKTOpa Y UPEiKICHHS;

4) pacchlTKa KOPPECIOHICHIMM ¥ JOKYMEHTOB C DPE30IIOLMEH JUPEeKTopa VupexaeHus 1o
CTPYKTYPHBIM HOApPa3IeIEHUSIM;

5) opraHM3aIEsa KOHTPOJLL 38 HCIIOTHEHHEM MOPyYeHHH JUPEKTOpa YUPEKIIEH S B CPOK;

6) IIOATrOTOBKA OGOOIIEHHBIX CBENEHAH O XO/I€ ¥ PE3YNbTATaX MCIONHEHNA TOKYMEHTOB, yCTHBIX

MOPYUYEHHHN U PACHIOPSDKEHIH TUPEKTOpa Y UPSKACHNS, CHCTEMAaTHIECKOS uHGOPMHUPOBAHUE PYKOBOJICTBA



IO 3THM BOIIPOCaM;

7) opraHm3als mpreMa IpaxIaH JUPEKTOPOM Y UpeiKICHUS;

8) mpencTaBeHHE 3aSBOK B OTHEN OOeCIeueHHs YUpekICHHUS Ha H3TOTOBICHHE repOOBBIX H
JIPYTHX MACTHYHBIX [IeYaTell ¥ ITaMIIOB, HEOOXOMUMEIX JUIs 00eCIIeYeHNUs NeATeTBHOCTH YupexneHus;

9) BemeHME KaJpOBOIO HEIOIPOU3BOACTBA!

— yuacTHe B pa3paboTKe U pealli3allii KaIpOBOH OMUTHKA U CTPATETHH Y UPEKICHHUS;

— moxnfop W IITarTHas ~PAcCTAaHOBKA  COTPYMHMKOB — COBMECTHO C  PYKOBOAUTEIIMH
3aMHTEPECOBAHHBIX CTPYKTYPHBIX IOAPA3JEICHAN 1 BHECEHUE COOTBETCTBYIOMINX IIPeIIOKeHUH 00 UX
Ha3HAUECHUH Ha TOTDKHOCTH,

— y9eT JIMYHOT'O cOCTaBa PabOTHHKOB Y UPEiKICHUS;

— odopMIIEHHE KAIPOBEIX JOKYMEHTOB PAOOTHUKOB (IPUEM, IEPEBOI X YBONIbHEHHE pabOTHHUKOB,
IIOOIIPeHre PAbOTHHKOB, COCTABICHHE IPa(HKOB OTIYCKOB, OQOPMICHHE OTIYCKOB M KOHTPOTL HX
HCIIONB30BAHMS, TIOJATOTOBKA MNOKYMEHTOB [UIi MpUBJIEYCHHS pPaOOTHHKOB K JIMCIUIUIMHAPHOH
OTBETCTBEHHOCTH ¥ T.I.) B COOTBETCTBHH C TPYIOBEIM 3aKOHOIaTenbcTBoM Poccmiickodt Depepanuu U
PACIIOPSHKEHUSIME TUPEKTOpa Y UPEIKICHHUS;

— BeleHHE YCTAHOBJIEHHOM MOKYMEHTAaI[MH II0 KaapaMm (BEACHHE M XPAaHEHHE JIMYHBIX el
paGOTHHKOB, Y4€T M XpaHCHHE TPYHOBBIX KHIKEK DabOTHHKOB, CBOCBPEMCHHOE BHECCHHC B HHX
COOTBETCTBYIOIINX CBECHHH U 3amucel U T.11.);

— obecrieueHre CONMAIBHEIX TapaHTHi paGOTHUKOB B 00NACTH 3aHATOCTH, COOIIOICHUE TIOPSIKa
TPYIOYCTPONCTBA, IPEOCTABICHAE PAGOTHUKAM YCTAHOBIEHHBIX JIBIOT I KOMIICHCAIIHI;

— mpoBeleHHe paboTHI TI0 MOATOTOBKE K [IPOBENEHMIO ATTECTAllMU PA0OTHHKOB YUPEKICHUI B
paMKax 3a/ad CTPYKTYPHBIX [OJPA3IeNCHIH, a TakiKe IIpOBe/leHre PaboTE 110 0(hOpPMIICHHIO TPYIOBEIX
OTHOIIICHUH 110 UTOraM aTTECTalliy;

— OCYIIECTBJIEHHE MOITOTOBKH KaJpPOBEIX IOKYMEHTOB B pamKax CBOCH KOMIETEHIMH C
IpUMEHEHHEM HCIIONB3YEMOro B YUpekIeHHH mporpaMmuoro obecrederus «1C: Ilpexnpuarue;

— BeJeHME y4eTa KaapoB M KaIpOBHIX OIEpalyii B paMKaX CBOSH KOMIICTEHLHH € IPUMEHECHUCM
HCIIONB3yeMOro B YupeskaeHun mporpammuoro obecredenns (1C: IIpeanpusaTie u T.I.), B TOM HHCIIE
BHECEHWE W3MEHEHHI IePCOHANBHEIX MNAHHBIX pabOTHMKOB IIOCHE IOTYYEHHS COOTBETCTBYIOIIEH
JIOKYMEHTAIIFHO TOATBEPKACHHON HHPOPMALIUH;

— ohopMIIeHHEe ¥ BeIeHHE y4eTa YBEJOMIIEHWH W HM3BelleHHi paboTHHKOB Yupexnaenus (00
HCTEUEHUH CPOKA TPYIOBOrO JOTOBOPA, O HEOOXOAMMOCTH IIONYYEHHS TPYAOBOM KHHXKKH B CBA3H C
YBOJIIBHEHHEM, O IPSACTOATIEM COKDAIEH!H, O JHe Hadalla eerOHOTO OTIyCKa M IPYTHX yBELOMIICHHIT)
B paMkax OG(OpPMIEHHS TPYAOBHIX OTHOWIEHHMH ¥ coOmonenus TpeGoBanuit TpymoBoro Konexca
Poccuiickoit @enepannu;

— BeIeHHe pabOoTHI TI0 COBEPIIEHCTBOBAHHUIO METOIMKH O(QOPMIIEHHS TPYIOBBIX OTHOLICHHH C
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pabOTHUKAMU C IPEMEHEHIEM ABTOMATH3HPOBAHHBIX CHCTEM; ,

_ OKa3aHHe METOIIUeCKO TOMOIIE PYKOBOIUTENSM CTPYKTYPHBIX HONPA3AEICHIA Y IpeiKICHH
B pa3paboTKe HOBEIX H B MEPECMOTPE ACHCTBYIOMHUX JOJDKHOCTHBIX UHCTPYKIHH paOOTHHKOB C yYCTOM
TpeGoBaHU TPYJOBOr0 3aKOHONATENbCTBA,

— BemeHHe DabOTH 1O TOATOTOBKE, 3aBEPEHMIO M BBIAYC KOMHH NOKYMEHTOB pabOTHHUKOB
VupexIeHusl, CBI3aHHBIX ¢ pab0TOH B YUPEKICHNH;

— [IOATOTOBKA JOKYMEHTOB ISl IOOMIPEHKS PaOOTHHKOB;

— obecrieuenre COXPAHHOCTH EPCOHATBHEIX JAaHHBIX PaOOTHHKOB;

— paaumogeiicTaue ¢ [TencnonHEM Gornom Pocculickol Penepanuy 10 nepenaie HEOOXOMUMEBIX
JOKYMEHTOB TI0 TOCYIapPCTBEHHOMY [IEHCHOHHOMY CTPaXOBAHHIO;

— IIOTOTOBKA CBEICHWI 0 paGOTHUKAX YUpPEXKICHHS HA OCHOBaHWH JaHHBIX Ka/[(POBOro yHeTa IO
3aIpocaM YIIOJTHOMOYEHHEIX OJDKHOCTHBIX JIMII M CTPYKTYPHBIX HoApasfeneHul YUpeKaeHus: L
ITOTOTOBKY MMH HEOOXOAUMOM OTYETHOCTH;

— [OATOTOBKA U IPEACTABICHHE OTUETHOCTH Y UPEKICHHUS 110 yTBEPIKICHHBIM bopmam;

— BeICHHE ydeTa NPOXOXICHMS oOydeHWs B paMKaX IIpOrpamMm IOBBIINCHUSA KB pUKauy 1
[IEPEMONTOTOBKA PAaGOTHHKOB YUPEK/CHUS HA OCHOBAHMH IPE[CTABICHHBIX MMH ITOITBEPK TAFOIITUX
JIOKYMEHTOB;

— IOJTOTOBKA W IPEJCTAaBIIEHME OTBETOB HA 3ANPOCHI PA3MMYHBIX KOMIETCHTHBIX OPraHoB O
paboTHUKaxX YUPESKICHHS B paMKax JIEHCTBYIOIIETO 3aKOHOATeIbCTRA Poccuiickoit @enepanuu;

— MOATOTOBKA JOKYMEHTOB K apXHBHOMY XPaHCHUIO U yHHYITOXKCHUIO;

— KOHCYIETHPOBAHHKE 110 KaJPOBEIM BOIIPOCAM, BXOJAIINUM B KOMICTCHIIHIO YupasieHus AeIaMy;

— BejeHHMe BOMHCKOTO ydera B Yupexpenuu (c6op, XpaHeHHE H o0paboTka CBEICHHH,
COZICPYKAITIXCSA B JIMYHBIX KApTOYKaX TPaKIaH, HOMNEKAIMX BOMHCKOMY yHeTy, KOHTPOTb HaJTT4As
COOTBETCTBYIOMIMX OTMETOK O BOMHCKOM Y4eTe B JOKYMEHTaX COTPYAHHMKOB VupexaeHus), B TOM IUCIe
B3aMMO/ICHCTBHE C BOSHHBIM KOMHCCAPUATOM;

— HaIpaBJeHHE B BOCHHBIE KOMHCCAPHUATEI 10 MECTY JKUTEIIbCTBA (MecTy pebbIBaHMA) IPaXKIaH
¥ (WJIK) OPraHl MECTHOTO CaMOYTIPABIIEHHs YBEOMIICHHH O IPHEME Ha paboTy B YUpexIeHHUE;

— odopmieHre OpPOHHPOBAHUA 33 YUPEKICHHEM BOCHHOOOSI3aHHBIX TpaXIaH B 3amace Ha
HEpHOIB MOOUIH3AUNH, BOSHHOTO TOJIOMKEHHUS i Ha BOSHHOS BPEMAL.

10) ocymrecTBieHHE ~ JOKYMEHTAI[MOHHOTO  OOSCHEYeHHs  JCATCINBHOCTH YapexaeHus
(HIemompon3BOACTBO YUpeKIeHUS U APXUB):

— JIETIOIPOU3BONCTBO Y UPEKICHUS:

a) IepBHUHBIH IIpuéM 1 06paboTKa BCEH MOCTYMAOIIEH KOPPECTIOHACHIIMY 10 BCEM BH/IAM CBA3H

Ha MMs JUPEKTOpa Y IPEKIACHHUS,



6) OTIIpaBKa HCXOMANIEH KOPPECIOHICHINY IO CIEAYIONUM BHIAM CBS3H: (HaKCHMUIIBHAS CBS3b,
KyphepcKas CBsI3b, (hesIbIberepeKas CBA3b, CliCHuallbHasl CBsA3b, SNEKTPOHHAs CBS3b,

B) PEruCTpAIlHsl HCXOIIIEeH OT IMEHH IUPEKTOpa Y UPEeXkICHHUS KOPPECIOHACHIMH TI0 CPEACTBAM
MEKBEIOMCTBEHHOM CHCTEMBI 3JIEKTPOHHOTO JOKyMeHTooGopoTa (mamee mo TekcTy — OJI) wimm
DIIEKTPOHHOM IOYTEI;

) perucrpanus BXOIMUX NOKYMEHTOB M I€pefada WX HCIONHHTEIAM B COOTBCTCTBHH C
PE30MIONMEN TUPEKTOPa (3aMECTHTENS TUPEKTOPA) Y UPSKICHHS;

1) KOHTPOJIb OOPMIIEHHs JOKYMEHTOB, IIPSTHA3HAYCHHBIX [JI1 OTIPABKY,

€) opraHm3arys paGoTEl, B TOM YHCIIe KOHTPOIb 3a UCTIONHEHAEM OPYIECHHH, 10 TIPEUIOKEHISM,
oOpaleHusIM, 3asBICHIIM 1 XKajo0aM rpaaaH;

k) oopMIIeH e, W3IaHUE, PETHCTPalys, PacChliKa, XPaHEHWC IIOJUIMHHHMKOB OpPraHu3allioOHHO
PACTIOPSTUTENBHEIX IOKYMEHTOB YUpexK/IeHHs (IIPUKA30B, PACIOPSDKCHAM, IIPOTOKOJIOB U Ip.);

3) odopMieHHe, H3JaHHe, PETHCTPAllMs, PAacChUIKA, XPaHECHHE, KOHTPOJL Hal WCIOTHCHHEM
IIPUKA30B U PACTIOPSDKEHUH TUPEKTOpa Y UPEKICHHSA B YCTAaHOBICHHBIN CPOK;

M) KOHTPOIIb HaJl TOATOTOBKOM TOKYMEHTOB, HX OQOPMIIEHAEM U HCIIONHEHHEM B YCTaHOBIICHHEIH
CPOK;

K) paspaboTKa, BHEIPEHWE, DPACCHUIKA X O3HAKOMIEHHME COTPYIHUKOB YUPEKICHHA C
OpraHM3aIHOHHEIMH JOKyMEHTaMH (MONOKEHUSAMHY, PErTaMeHTaMHt, HHCTPYKIHMSIME | T.IL.);

1) obecIeueHne €IUHOTO MOPSAKA COCTABIEHHS, OQOPMICHWS, XPaHEHHSI JOKYMCHTOB H
OIIEPATHBHOT'O WCIIOTB30BAHAS JOKYMEHTHON HH()OPMAIIHH;

M) [IPENOCTaRNEHAe HEOOXomMuMol HH(GOPMAIIMOHHOM, METONMYECKOH W KOHCYJIbTaTHBHOH
IIOMOIIIM ITOIPa3ICIeHUsIM Y UpexkACHH 110 BOIIPOCaM JICIONPOU3BOCTBA;

H) pa3paboTKa B COBEPIICHCTBOBAHHE IIOIOKEHHS TI0 IENONPOM3BOICTBY Y UPEKACHUS;

0) 3aBepeHHe TepboBOll IMedaThro YUpeKICHHs KOMHil yYpemuTENbHBIX JOKyMeHTOB (Y CTaBa,
JIAIIEH3MH, CBUIETENECTB O TOCYIAPCTBEHHOM aKKpeUTalliK, PETUCTPALliK), CBHIETEIBCTB O IIOCTAHOBKE
Ha y4eT B HAJIOTOBOM OpTraHe, CIPaBOK M3 apXUBa Y UPEKICHUS U T.1.;

1) CHCTEMATHUYECKAN  aHAIM3  COCTOSHMS - pabOTEl  IOApasieNeHud  YUpexueHHs IO
JEJIOTPOU3BOJICTBY U TOKyMEHTO000POTY.

— BeJICHUE apXuBa:

a) MPUHSITHE HA y9eT U XpaHEHHE JEIT;

6) ocylIecTBIEHHE yueTa i 00eclieueHe COXPaHHOCTH PUHATHIX Ha XPAHCHUE JIEIT;

B) MH(QOpPMUPOBAHNE DPYKOBOJCTBA M PAOOTHUKOB YYPEXKICHHUS O COCTABE MU COICPKAHMA
JIOKYMEHTOB ApXHBa,

I) BEIJa4a B YCTAHOBIECHHOM IIOpPSAKE A€, JNOKYMEHTOB HJIM KONHM MOKYMEHTOB B ILEIAX

CJIy>I(€6HOl"O HUCIIONTB30BAHHUA,



1) BBEIZaYa B CTAHOBJICHHOM IOPSIKE KOIUH JOKYMEHTOB M ADXHBHBIX CIIPABOK;

¢) BeJeHME yUeTa CIOIb30BaHNs JOKYMEHTOB, XPaHAMUXCA B ApXUBe Y UPERKIECHUS;

’K) IIPOBEIEHNE DKCIIEPTH3E! [IEHHOCTH JOKYMEHTOB, XPaHSIIIHUXCsl B APXHBE.

11) paccMoTpeHue MPENOKEHHH, 3asBICHNH 1 5Kallo0 IpaXkIaH B pejienax CBOeH KOMIIETSHIHH,
BeJICHHE X [EHTPAIM30BAHHOIO yUETa,

12) WHUIKMMPOBAHWE NPHHSTAS M y4acTHe B pa3pabOTKe JIOKAIBHBIX HOPMAaTHBHEIX aKTOB
VupekaeHus B paMKax KOMIIETEHIIMH Y IPaBJICHUs IETaMHu;

13) mOArOTOBKA ¥ y4acTHE COBMECTHO C APYTUMH CTPYKTYPHBIME IIOAPa3JeIeHHIMH B IIOATOTOBKE
IIPOEKTOB JIOKATBHBIX HOPMATUBHEIX aKTOB Y UPEIKICHHU,

14) mpoBemeHHe TMPaBOBOM 3KCIEPTHU3HI IPOEKTOB JIOKAILHBIX HOPMATHBHBEIX IPABOBBIX aKTOB,
IIPEACTABJIEHHBIX Ha IOAIUCH JUPEKTOPY Y UpeKACHUST,

15) paspaboTKa MPOEKTOB MPABOBBIX aKTOB M JAPYTHX CIyKEOHBIX NOKYMEHTOB IO BOIPOCAM
OpraHu3alldy MPaBoBOH paboTEL;

16) yuacTre B pacCMOTPEHHH BOIIPOCOB O YHCISIIeHcs Ha Ganance YUpekIeHus 1eOUTOpCKOA U
KPEIUTOPCKOM 38I0/DKEHHOCTH ¥ IPHHSTHE COBMECTHO C IPYTHMHU TTOAPA3CICHUIMHI MEp K JIMKBHIAIAN
STOM 3aJJ0JKEHHOCTH;

17) yuacTHe B yCTaHOBJICHHOM MODPSIKE B pa0oTe MO CIIECAHMIO C ydeTa ymepoa (1e6uTopeKoit
3aI0JDKEHHOCTH) B IIEJISIX OMpe/IeIeHAs BOSMOKHOCTH OTHECCHHS yIepOa (IeOUTOPCKO# 3a/I0/DKEHHOCTH)
3a cueT deaeparbHOro O0KETa;

18) yuwacTwe B INIAaHUPOBAHUM IIPAaBOBOM pabOTH;

19) yuactue B pa3palOTKe W OCYIIECTBICHUH MEDOIPHUSTHH, HANPABIEHHBIX Ha OOCCICUCHHE
3aKOHHOCTH U IIPaBOIOPSIKA,;

20) obecmeuerre  WHGOPMHUPOBAHHS  PAaOOTHHKOB ~ YUPEKIECHHs O  ACHCTBYIOIIEM
3aKoHOmaTeNnscTBe Poccniickoll Meseparniu, a TakKe OpraHu3aliio padOTHL 10 U3YYEHHIO TOIKHOCTHBIMH
TMIAMU YUpexIeHUs] HOPMAaTHBHEIX IIPABOBBIX aKTOB, OTHOCSIIUXCS K MX JESTEIbHOCTH;

21) KOHCYJIBTHPOBAaHHE I10 TIPAaBOBBIM BOIPOCAM, BOSHHUKAOIINX B AESITEIBHOCTH MOIDKHOCTHBIX
T Y UpEXIEHU,

22) MOATOTOBKA CAMOCTOSTENHHO MM COBMECTHO C 3AMHTEPECOBAHHBIMH IOAPA3JCTIECHUAMHA
TpeUIoKeRnH 00 M3MEHEHNH WM NPU3HAHUK YTPATUBIIMMH CHILY (OTMEHE) JOKAJTbHBIX HOPMATHBHEIX
aKTOB;

23) ocymiecTBIIEHHE HCKOBOM pabOTHl M CyneOHOH 3alidThl IpaB W 3aKOHHBIX HHTEPECOB
YupexaeHus:

— co6IIoieH e IPETEH3HOHHOTO opsiaKa (B ciiydae HeOOXOAUMOCTH);

— B cllyuae He YpEryjIupoBaHHS CIIOpa B JOCYyJeOHOM IOpSJIKE, H3YYCHHE MaTepuasos,

IIPE/ICTABIEHHEIX 3aMHTEPECOBAHHEIMU CTPYKTYPHBIMH IIOAPA3JEICHUSIMA YUPSHKICHUS, Ha IPEIMET
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BO3MOYKHOCTH IIPEIBABIEHAS UCKA B CYJ, TOATOTOBKA IOPHAMYECKOrO 3aK/IOYCHUA O BOSMOXNHOCTH,
HeoOX0IMMOCTH U 000CHOBAaHHOCTH TaKOI'O UCKa, l

— [OArOTOBKA HCKOBHIX 3asBICHHM HA OCHOBAHMM  MAaTEPHANOB,  MPCHOCTABICHHBIX
3aMHTEPECOBAHHBIMY CTPYKTYPHBIMH IIOPa3/ICICHHIA YupexaeHus,

— JoBeJeHHE 10 TIABHOTO Oyxrantepa YupexneHus HHQOPMAIHH O PEKBU3UTAX HEOOXOIUMBIX
JUISL OTLIIATHI TOCIIONIINHBL;

— HamIpaBleHHE OTBETUHKAM, 3AMHTEPECOBAHHBIM JHIAM, TPETPUM JIMLAM ¥ WHBIM yYaCTHUKAM
mpornecca (Ipu Iojade JNOKYMEHTOB B apOMTPaXKHBIE CYIBI U CYHEI o6IIel IOPUCIOUKIINHA) HCKOBBIX
3asIBJICHUH, 3a4BJICHHUH, ’KaI00 U UHEIX TOKYMEHTOB;

— T0jaYa MCKOBBIX 3asIBIICHUH, 3asBIECHUH, Kamo0 B CyIIBl;

— MOJArOTOBKA BCTPEUHBIX HCKOBEIX 3aABIICHHH, OT3BIBOB, BO3paKEH W, PEIIEHUH O TOOPOBOIBHOM
YIOBIETBOPEHHUH HCKOBBIX TPEOOBAHHUH, IpeIOKEHUH MO 3aKITFOUCHHIO MEPOBBIX COTJIAIIEHUH;

— (opMHEpOBaHHUE ACI IO KAKIOMY CyAeOHOMY CIIOpY;

— MOHHTOPHHT OGUIMANBHEIX CAWTOB CYINOB Ha IPEIMET BO3OYXKIEHHS CYAEOHBIX Ml B
OTHOIIEHUH WK C yIacTHEM Y UPEKICHUS;

— 03HAKOMJIGHHE C MaTepuagaMi [eJ, BO30OYKIEHHBIX B OTHOMICHWM MIH C YH9aCTHCM
VupexneHus;

— IIpeICTaBUTENBCTBO B 3aCEIAHUAX CYIa,

— CBOGBPEMEHHOE IMOTy4eHHEe KONMWH pEeIICHUH, OIpENeNeHUA M JPYyruX JOKyMEHTOB,
NPUHEMAEMBIX CyJaMH TI0 iefiaM, HMEIOIUM OTHOIICHNE K YupexIeHuro;

— W3y4eHHE pEIIeHHM, ONpesIeNeHnH, IIOCTAHOBJEHU# M TIOATOTOBKA amelANMOHHBIX,
KACCAIMOHHBIX, HAJ30pHBIX, YaCTHBIX )Kamo0 B Cllygae, €CIM €CTh OCHOBaHMA CHHTATH YKa3aHHEIE
JIOKYMEHTHI HEOOOCHOBAHHBIME ¥ HE 3aKOHHBIMH;

— IOIy4eHUE UCIOMHUTEIBHBIX JINCTOB;

— mojada 3asBUeHHE O BO30YXKIEHHH HCIIONHHUTEHHOIO IIPOM3BOACTBA C IMPHUIIOKCHACM,
HEOGXOMUMOTO IaKeTa JOKYyMEHTOB, IPEIOCTABIEHHOrO 3aMHTEPECOBAHHBIME  CTPYKTYPHBIME
HoApasieIeHus MU Y UpEKIeHH, B CIIy KOy cyneOHBIX IIPUCTABOB;

— KOHTPONB PaboTHl CyIeCHBIX IPUCTABOB-UCIIONHUTEICH TI0 3aiBICHIIM, B BU/IC ITOJATOTOBKH H
OIaY¥ XaIo0 Ha pelIeHns, [efiCTBHS UK Ge31eHCTBI CyIeOHBIX IPHCTABOB-HCIIONHATEICH;

— TIONyYeHHE TOCTAHOBICHUM CyHNEOHBIX IPUCTABOB-UCIIONHUTENER, HM3ydeHHE MAaTCpHaloB
HCIIOTHUATEIbHBIX IIPOU3BOJICTB;

— mepejada IJIaBHOMY Oyxrantepy W B YIIPaBJICHHE JEIaMH [IOCTaHOBJIEHUH 00 OKOHYAHHUA
HCIIOTHUTEIBHOIO IMPOU3BOJICTBA IS CIIUCAHU 3a10JDKCHHOCTH.

24) BeneHue JOTOBOPHOH pabOTEHL:



— paspaGoTKa IPOEKTOB (OpM HOrOBOPOB Ha OCHOBAHWH IpeUTOKEHIH 3aMHTEPECOBAHHBIX
CTPYKTYPHBIX TO/[pa3feNenuii YupeskIenns MO0 THIIOBEIX IOKYMCHTOB;

— MOIrOTOBKA HPEVIOKEHHH O BHECEHHM HM3MEHCHHH B YK€ CYIIECTBYIOIME IIPOCKTRL dbopm
JIOTOBOPOB;

— obecreueHre HamIeKalled IPOBEPKH IOCTABIIMKA TIPU OCYMIECTBICHUA IIPONCIYPBI
rOC3aKyIIKM Ha HAIIMYKE PHCKOB HEMCIIONHEHIS MM HEHAUIEKAIETO HCIIOTHCHHS 3aKyIIKH,

— obecredenne HaUIESKAMEHd IPOBEPKH ITOCTABIIMKA IIPY 3aKIIOUECHHM TPAXKAaHCKO-TIPABOBRIX
JIOTOBOPOB;

_ COOOMEHAE UPEKTOPY YUPEKACHHS O BBIABICHHBIX HApYIICHUSX 3aKOHA MPH 3AKIOICHHH,
F3MEHEHHMM ¥ PACTOPKEHUH JTOTOBOPOB, C YKa3aHWEM HEOOXOIMMEIX MEp JULL yCTPAHCHHA BBISIBIICHHBIX
HapYIICHWH;

— pa3paboTKa NOMOMHHTENBHBIX COTJIANICHUH, COTNAMICHUH, aKTOB 1 HHBIX IPUIOKEHUHA K YiKE
3aKIOYEHHBIM [OTOBOPAM Ha OCHOBAHHMH  IIPEIVIOKCHAH  3aMHTEPECOBAHHBIX  CTPYKTYPHBIX
TIOIPa3ICTICHHH;

— COCTaRJIEHWE IPOTOKONOB pasHOrNacuit B ciydae, eciu y OTHena BO3HUKIM BOSPaXCHAA MO
OT/IETLHBIM YCIIOBHSAM JIOTOBOPOB, IIPEIOCTaBICHHEIX KOHTPAr CHTaMH,;

— pAacCMOTpeHHe IPOTOKONOB PA3HOINACHH, TOMYYEHHBIX OT KOHTPAareHTOB B BHIC. IIPOBEPKHA
CBOGBPEMEHHOCTH WX COCTaBJICHHS KOHTPAreHTaMH, 3aKOHHOCTH H MOTHBHPOBAHHOCTH BO3PaKEHUHI
CTPYKTYPHBIX IIOApa3AeTIeHuH Y UPEKCHHU IPOTHB TEX WK HHBIX [IpeIOKEHUH KOHTPAareHTOB;

— TpUHATHE MEp K NOCYyAeOHOMY YypPeTyIHPOBaHHIO pasHOTJIacuil B CIIy4ae IIOJTHOTO HIM
YacTUYHOTO Hecoracus YUpekIeHNs ¢ IIPEII0KCHISIMYE KOHTPAarcHTOB;

— THCHEMEHHBIE KOHCYJIBTAlUN COTPYIHUKOB IPYTUX CTPYKTYPHBIX HOApa3aeTIeHuH Y YpeKICHUS
II0 BOTIPOCAM 3aKIIFOYEHHS, HCIIONHEHNS, H3MEHCHN, PACTOPIKCHHS OTOBOPOB.

25) BeleHUe IPETCH3NOHHON PabOTHL:

— U3ydeHMe M TPABOBOM aHANM3 JIOKYMEHTOB, IPEIOCTABICHHEIX —3aUHTCPECOBAHHBIMH
CTPYKTYPHBIMH [OPA3ACICHUAMH Y YPEIKICHNS, Ha IPEAMET HE0OXOAUMOCTH TTOATOTOBKH MPETCH3UU;

— [ONrOTOBKA W HAIpaBleHWe [PETEH3WH C TPWIOKEHUEM I1aKeTa  JOKYMCHTOB,
IpeIOCTABIEHHEIX 3aHTEPECOBAHHBIME CTPYKTYPHBIMH MOTPa3ICICHIAMA VupexaeHus, KOHTparcHTam;

— BeJCHHE IIEPErOBOPOB ¢ KOHTPAreHTaMH 10 I0CYIe0HOMY yPEryIMpPOBAHUIO CIIOPOB;

— KOHTpOIb 32 HCIIONHEHWEM IIPETCH3UH, HAPABICHHBIX KOHTPAreHTaM, [UI PEIICHUs BOIpOca
06 o6paieHud B CyieOHBIE OPTaHbl;

— pacCMOTpEHME MPETEH3HIA, IIOCTYIHBIIKX B Y IPeKICHHUE!



a) IPOBEpKa WX FOPHUIMYECKOH 0O0CHOBAHHOCTH: HE HCTEKIIM JIM YCTAHOBIEHHBIC CPOKH HCKOBOM
JIABHOCTH JJI JAHHOM KaTETOPUH JEJ, IPABHIIBHEL JIM CCBUIKA 3aABUTENICH MPETCH3NN HAa HOPMATHBHbIC
aKTEL, JIOTOBOP U IPYyTHe JOKYMEHTHI IIPABOBOI0 XapakTepa 1 T.IL.;

6) mpoBepKa (haKTHIECKHX 0OCTOITENBCTB, H3JIOKEHHBIX B IPSTCH3MAX;

B) COCTABIEHHE TIPOEKTOB OTBETOB HA IPETEH3WH, HA OCHOBAHMA  IPEIOKCHHH
3aMHTEPECOBAHHBIX CTPYKTYPHBIX IIOJPa3IEIICHUHN,

I) HampaBl€HHE OTBETOB HA IPETEH3MH C IPUIIOKEHHEM I1aKeTa TOKYMEHTOB, MPEIOCTaBICHHBIX
3aMHTEPECOBAHHBIMY CTPYKTYPHBIME HOPa3ACIEHUAMA Y IPSIKICHUS, KOHTPAreHTaM.

26) cHCTeMaTH3MPOBAHHBIM YUET M XPaHCHHE HCKOB, OT3BIBOB Ha HCKM H JPYTMX NOKYMEHTOB,
CBSI3aHHEIX C HCKOBOU paboToH;

27) coriacoBaHue, obOPMIIEHHE U BEJICHHE PEECTPa JOBEPEHHOCTEH, BEIIABAEMBIX PaOOTHHKAM,
CBS3AHHBIX C JESATEIBPHOCTRIO YUPEKIEHH)S, & TAKIKS aHAIIM3 YK€ BBIIAHHBIX JOBEPCHHOCTEH Ha IIPEIMET
WX 06G0CHOBAHHOCTH M COTJIACOBAHHOCTH ¢ QyHKIMAMH pabOTHHUKA,

28) HOATOTOBKA HEOOXOMMMBEIX MOKYMEHTOB JUisi BHeceHms wusmenenmid B EI'PIOJI U/AH
yUpenUTeNbHEE JTOKYMEHTl YUpPEKIeHHS, COIPOBOXKICHHE HOTAPHABPHOTO 3aBEPEHUS OIVIHHHOCTH
ITOJIITUCH TUPEKTOPa;

29) yyacTue B MpOBEpKaX, IPOBOJMMEIX B YUDEXKICHHH TOCYNapCTBEHHBIMH KOHTPOJBHO-
HABOPHEIME OpPTaHaM¥ C IENbI0 IPABOBOTO KOHTPOISI 33 COONMIONEHWEM MPOLECCYalbHBIX JCHCTBUH
IIPOBEPSIOMIIMY, OGOCHOBAHHOCTBIO M IPABUIBHOCTBIO BEIBOOB IPOBEPSIOMINX, OGOpMIICHHEM
pE3yJIbTaTOB IIPOBEPOK, COCTABICHUEM IIPOLIECCYANBHBIX UM HHBIX JIOKYMEHTOB.

30) yuactue:

— B paspaboTKe ¥ BeJeHHe HHQOPMAIMOHHO-IIOMCKOBEIX CHCTEM (KapTOTEK, KOMITBIOTEPHBIX 0a3
JIAHHEBIX ),

— B IIpOIECCE COBEPIICHCTBOBAHWS OPraHM3AIMOHHON CTPYKTYPHI YUPECKICHUS U IIOBBILICHHAS
) QEKTUBHOCTH YIpaBIeHUS YUpexkaeHHeM (pa3paboTka KOMIUIEKCA JIOKAIBbHBIX HOPMATHBHBIX
JIOKYMEHTOB I U3MEHEHHS CTPYKTYPHI Y IPEKICHHUA);

— B IPOBEpKax, IMPOBOAMMEIX B YUPEKIEHHH IOCYNapCTBEHHBIMA KOHTPOIBHO-HAA30PHBIMA
OpraHamy B paMKaX KOMIIETEHIUH YIIpaBIeHUS IEIaMu.

31) BHECeHHE HA PACCMOTPEHHE IUPEKTOpa Y UIPEKACHHUS IPEIIOKEHAN TI0 COBEPIICHCTBOBAHUIO
paboTe! YIIpaBIECHNUS,

32) oTmpaBKa 3ampoOCOB U MOJyYEHHE OT CTPYKTYPHBIX IIOApasIENeHHH JOKYMEHTOB, CBEICHUH,
CIIPABOK, PACUYETOB, IPYTHX MATCPUAIOB U CBEACHUM, HEOOXOIUMBIX JUL OCYIECTBICHUS JeATEIBHOCTH
YipaBneHUs 0 YUPEKICHUS B LICTIOM;

33) BemeHME CaMOCTOSTENHHOM IMEPENUCKH C TOCYIapCTBEHHBIMA U MYHUIUIIAIbHBIMUA OpraHaMu

II0 BOIIpOCaM, BXOJAIAM B KOMIICTCHIIHIO YHpaBHCHI/IH JCIaMu;
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34) mpencTaBieHue YUpPEKIEHHS B YCTAHOBIEHHOM TIOPSIKE B OPTaHaX roCy[apCTBEHHOH BIIACTH,
MHEIX yIPEKICHUIX M OPTaHU3aLMsIX [0 BOIPOCAM, BXOISIIIMM B KOMIETEHIUIO YIIPABICHHS NeTaMi Ha
OCHOBAHWH JIOBEPEHHOCTEH;

35) mo COIVIACOBAHHIO C JUPEKTOPOM YUPEKICHHUS Iepenada CTPYKTYPHBIM IIOJPA3/ICICHUAM 1
OTHENBHBIM CIEIUAINCTaM O00S3aTeNBHEIX JUIS WCIIONHEHMS 3alaHuil 1O BOIPOCaM, BXOIANIMM B
KOMITETEHITUIO Y IPaBIEHHUS,

36) obecredenwe B Ipezesax cBOeH KOMIETEHIIMH 3aIlUTy CBEACHNH], COCTABIIAIOMIMX CITyKe0HYI0
TaiiHy, ¥ WHBIX CBEJICHUH OrPAaHMICHHOT'O PacIPOCTPaHCHHS,

37) OpUHATHE YYacTHs, [0 COIVIACOBAHHIO C JMPEKTOPOM YUPEXKJICHUs, B MEPONPUSTHIX
CTOPOHHUX OpPraHU3aIWH.

2.3. Hauanpauk YOpaBieHHs IelaMH ydYacTBYET B COBCI[AHUAX, CO3BIBACMBIX AUPEKTOPOM
Vupexaenusi, Ipi 0OCYKICHUH Ha HAX BOMPOCOB, KACAIOIIUXCH NCATCIHHOCTH Yupapnenus AeNaMy H
(bYHKITHOHUPOBAHUS Y UPEKICHHSL.

2.4, Bo3noxeHue Ha YIIpaBleHue JelaMi 1 eTo PabOTHHKOB 00A3aHHOCTEH, He TIPElyCMOTPEHHBIX

HaCTOAITUM IlonoxenueM, JOITyCKaeTCs IO MOPYYCHUIO JUPCKTOPA.

II1. OTBeTCTBEHHOCTH PAGOTHHKOB YIIPABJIEHHS TeJIaMH

3.1. PaboTauku YpaBieHus AeIaMi HECYT OTBETCTBEHHOCTD 3a:

— cumxenne 50 HEeKTUBHOCTY KOMUIEKTUBHOTO TPYAa;

— HECBOEBPEMEHHOE BEIMIOJIHEHNE 3aIaHIH, TIPHKA30B, PACTIOPSIKEHNH 1 yKa3aHUH, BRIIECTOAIINX
B IIOPS/IKE TIOIMHEHHOCTH PyKOBOJHUTEINEH, 32 HCKIIIOUCHNEM HE3aKOHHBIX,

_ HemCHONTHEHWe WX HeHa[IeKaIee NCIONHEHNE BO3JIOKESHHBIX Ha HIX 3a7ad B QYHKIH;

— HECBOEBPEMEHHOE PAaCCMOTPEHHE B Mpefeliax KOMICTeHIMH YIIPaBIeHus IeiaMi 00pamenui
rpaxkaad W OOMIECTBEHHEIX OOBEIMHEHMH, a TakKe yIpeKICHUH H OpraHu3alyi, rocyaapcTBEHHBIX
OpraHoOB ¥ OPraHOB MECTHOT'O CaMOYTIPaBJICHU;

— HapyIIeHHe yCTAHOBIEHHOTO MOPSIKa PAGOTHI C IOKyMEHTAMHU B Y YPEiKICHHH;

— HECBOEBPEMEHHOE pEearupoBaHME Ha MHChMa MHUHHUCTEPCTB, BEIOMCTB, OpraHuzaluii u
ob6pamenus rpaxnal Poccuiickoi Oeneparu;

— pasrianieHue CBEICHUM, COCTaBILAIONIMX OXPaHIEMYIO 3aKOHOM H HHBIMH HOPMaTHBHBIMH
aKTaMH TaifHy, a Tak)kKe CBEICHWH, CTAaBIIMX €My M3BECTHBIMHU B CBS3U C MCIOJHCHHEM TOTDKHOCTHBIX
00sI3aHHOCTEH, 3aTPAardBaKOIINX YaCTHYIO JKU3Hb, YECTh U JTOCTOMHCTBO IPaXKJaH, B TOM YHCJIC U IIOCIC
IIpEeKpaleHyss  TPYHOBBIX  OTHOWIGHHH, B  Mpenenax,  MPEIyCMOTPEHHBIX — NEHCTBYIOMMM
3aKoHoJaTeNnsCcTBOM Poccuiickoi Oenepanuu,

— geifictBue (Ge3meicTBHE), Bemyllee K HapyIIEHUIO IPaB W 3aKOHHBIX HHTEPECOB TPAXIaH U

OopraHu3aIui;
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— COXPaHHOCTh JOKYMEHTOB.

3.2. Bcro MOTHOTY OTBETCTBEHHOCTH 3@ KAUECTBO M CBOEBPEMEHHOCTD BEINIOJIHEHUS BO3JIOKEHHBIX
na YipasieHus JeiaMu 3a1ad U GYHKIUH HeceT HerocpencTBeHHO Hadanbuuk YIpapneHus qellaMu, a B
€ro OTCYTCTBHH JIUIO €TI0 3aMEIAOIIEE.

3.3. CteneHp OTBETCTBEHHOCTH PabOOTHUKOB YIIPABJIEHUS yCTAHABIUBAETCS MX MOJLKHOCTHBIMU
HHCTPYKIHSIMHU.

3.4. PaboTHUKY YTpaBICHUS [€lIaMU HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 332 COOTBETCTBHE

BHU3UPYCMBIX UMH IIPOEKTOB, aKTOB U JOKYMEHTOB 3aKOHOAATCIILCTBY Poccwmiickoit CDG,IICpaLII/IH.

IV. BzaumooTHOmMEeHAsT YIPABJIeHHS AeJIaMH ¢ APYTHMH CTPYKTYPHBIMH IOApa3/ie/IeHUSIMH

4.1. Tlo BompocaM, OTHOCSIINMCS K €r0 KOMIICTEHITUH, Y IPABIEHUE OKa3bIBAET COACHCTBUE BCEM
TIOAPA3ICTICHUSIM Y UPEKACHUA.

4.2. JIwoOble mOpYYeHHWs U 3aJadd HWCXOIIIHe OT PaOOTHHKOB YUPEKAECHUS HCIIONHIIOTCS
VYipasieHus JesiaMu IIOocie COrTTacOBaHUs C JUPEKTOPOM Y UPEKIECHHS.

4.3. B3auMOOTHOIICHUS YTpaBiAeHUS C JPYTUMU CTPYKTYPHBIMH IOJPa3[CICHUSIMU WIIH
pabGoTHUKaMK YUpeKIEHHs OCYIIECTRILIFOTCS IIOCPEACTBOM 0OMeHa TOKyMEHTaMU HapO4HO MO0 depe3
SIIEKTPOHHYIO TIOUTY. B ciyuae ecim 3a1aua 3aK/Ir09aeTcs B COIIACOBAHUM, PENaKTUPOBAHUN JOKYyMEHTOB,
OHH B IIEPBOHAYAIBHOM BHZIE (C TOSICHEHWEM 3aJadd) B 003aTENbHOM IOPSIKE HAMpaBIITIOTCS B
YrpasieHus nenamMy yepes 31€KTPOHHYIO II0YTY B BUZE PEAAKTHPYEMOIO TEKCTA.

4.4, Pexomenpanuu (yKasaHus) HadaJbHHMKa YIpaBlIeHWs B Ipenenax 3anad (hyHKIWH),
IPEIyCMOTPEHHBIX HACTOSIINM [lonokeHueM, SBIAIOTCA 00A3aTENLHBIMH K HCIIONHEHHIO BCEMH

CTPYKTYPHBIMHU TTOIPA3ACIEHUSIMU U TOJKHOCTHBIMHY JIMIIAMHE Y YPEKICHHS.

V. Kpurepnn oneHKH eSITeIbHOCTH Y IPaBJICHHA AeJIaMH
5.1. TlonHOe W CBOEBPEMEHHOE HCIOMHEHHE MOPYYEeHHM M MPUKa30B THPEKTOpa YUpPEKICHHI,
BXOJISAIIEH KOPPECTIOHICHIINY.
5.2. DheKTUBHOE PYKOBOACTBO U OpraHu3anus paboTsl YIpaBieHus, 3G HEKTUBHOE UCIIONHEHHE
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH.
5.3. TpymoBast QUCITUILIAHA ¥ Y9aCTHE B Pa3BUTUH KOPIIOPATUBHOHN KYJIBTYPEL
5.4. Db deKkTUBHOE UCIIONB30BAHUE PECYPCOB Y UPEKICHUS.

5.5. KauecTBeHHOE BEACHUE NJOKYMEHTALUN U OTIYETHOCTH.

VI. 3akiarouenne
6.1. Hacrosmee [Tonoxenue TeHCTBYET ¢ MOMEHTA YTBEPXKACHUS TUPEKTOPOM Y UpEXICHHUS.

6.2. VIaMeHeHus 1 nonoHeHUs [10JI0:KEHUS YTBEPKIAFOTCS JUPEKTOPOM Y UPEXKICHUS.
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6.3. Hauampuuk VmpaBneHnus BemeT yYeT W3MEHEHHH B pabore VYIpaBieHHs, [0 Mepe
HEOOXOMMMOCTH BHOCHT IIPEUIOKEHHS IUPEKTOpy YupexaeHus o0 H3MEHEHMH U JOTOJTHCHUH
HacTostmero [lonoxenus.

6.4. B ciyuae BO3HMKHOBEHHs CUTYalllif, He PErNaMEHTHPOBAHHBIX HacTOsAmMUM IlomoxenueM,
paGoTHHKY YIIpaB/ieHus 00s3aHEl PyKOBOJCTBOBATECS 3aKOHOATENbCTBOM Poceuiickon Oenepanun.

6.5. JlowksocTH B OThene KOMIUIEKTYIOTCS JIHIAMH C 00pa3soBaHWEM, ONPENCICHHBIM B MX

JIOJDKHOCTHBIX HHCTPYKITHSX.
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